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Introduction 
We offer a very warm welcome to returning students and those joining us from other schools. 

We aim to ensure that all Rossett Sixth Form students achieve their potential and ultimately 

progress to higher education, an apprenticeship, or directly into employment as confident and 

mature young adults. 

Our approachable Sixth Form Team is always available to offer tailored and dedicated support 

to every student and encourages a mutually supportive relationship with parents and carers. For 

help, support or guidance please contact a member of the Sixth Form Team. 

Contact Information 
Students will be expected to keep abreast of what’s happening in school by checking notice 

boards, the plasma screen, reading emails, and paying attention to the ‘daily notices’ read out 

during compulsory morning registration. 

 

 

The Sixth Form Team 

Dr C Reed 
 

 

Director of Sixth 

Form  

01423 564444 

creed@rossettschool.co.uk 

Mr R Keyworth  
Deputy Director of 

Sixth Form 

01423 564444 

rkeyworth@rossettschool.co.uk 

Miss P Higgins  
Student Support 

Officer 

01423 564444  

phiggins@rossettschool.co.uk 

 

 

 

 

  

mailto:creed@rossettschool.co.uk
mailto:rkeyworth@rossettschool.co.uk
mailto:jguinness@rossettschool.co.uk
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Academic Structure and Support  
Students’ timetables operate on a two-week cycle. Students should therefore pay close 

attention to the structure of their timetable as it may vary between ‘week A’ and ‘week B.’  

The school day follows the same format, as detailed below. On occasions, some lessons may be 

timetabled to take place during period 6. 

 

 
 

 

 

 

 

 

 

 

Wednesday Period 2 – PSHE 

Students are required to attend scheduled Citizenship and PSHE lessons every Wednesday 

Period 2 as an integral part of their timetabled commitments. A variety of essential topics are 

covered including Next Steps: UCAS, apprenticeships and careers as well as vital study skills, 

review meetings, mentoring, enrichment and personal development opportunities. 

 

 

The Academic Day 

Time Activity Duration 

08:50- 09:05 Registration 15mins 

09:05-10:05 P1 60mins 

10:05-11:05 P2 60mins 

11:05-11:25 Break 20mins 

11:25-12:25 P3 60mins 

12:25-13:25 P4 60mins 

13:25-14:10 Lunch 45mins 

14:10-15:10 P5 60mins 

15:10 – 16:10 P6 (Twilight) 60mins  
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Study Periods 

As a minimum, Year 12 students are timetabled for a minimum of two Private Study Sessions in a 

designated study room. Failure to attend these sessions will result in an ‘unauthorised’ 

attendance mark. The number of sessions assigned may increase depending on the 

programme of learning. As a minimum, in Year 13, students are required to attend three 

timetabled private study sessions. In addition, for each hour of taught lessons, students are 

expected to consolidate their learning with additional, independent study. 

  

Non-Timetabled Lessons 

All students must attend form time registration daily, regardless of their timetable and will be 

expected to remain in school from 08:50 – 15:10 every day, or to 16:10 when timetabled with a 

P6 lessons.  

Year 13 students may only leave the premises at lunch, if they do not have a lesson Period 5 or 

a twilight lesson*. They must make sure that they sign-out electronically and in the Sixth Form fire 

register book. They are not permitted to return to the school site. 

Year 12 students are not permitted to leave the premises during the school day. They must 

request permission from the Director of Sixth Form to leave the site during non-timetabled 

sessions. This will be reviewed at October Half Term 

 

Pastoral and Progression Support 

 

Within the Sixth Form there is an excellent structure in place to ensure that every student has 

immediate access to pastoral support. From having a chat about an issue of concern to referrals 

to external agencies, students can be assured of our continued support.  Whatever the issue, 

we encourage all students to talk to a member of the Sixth Form team before anything gets ‘too 

big’ to manage.  
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Dress Code 

 

**If you are studying A-Level PE, BTEC Sport or are part of the football training programme, you 

are permitted to attend school in sportswear on the days where you are engaging in practical 

lessons.  

 

 

 

 

 

 
Rossett Sixth Form Dress Code Expectations 

 

 

Students are required to dress smartly. The Sixth Form Dress Code demonstrates our high expectations, 

professionalism and a reflection of what is required in most business environments. The smart, office dress 

code displays the corporate spirit of the Sixth Form and as ambassadors for the school, Sixth Former students 

should reinforce this spirit. 

A good guide for students is to dress as if attending an interview and observe the conventions of modesty. 

It is a student’s responsibility to adhere to the dress code detailed below. Students who do not adhere to the 

code may be sent home to change. Missed work will then be caught up in non-contact lessons. Persistent 

refusal to conform to this guidance may jeopardise a student’s position in the Sixth Form.  

 

Boys Girls 

ID Lanyard to be worn at all times 

Jumper, cardigan or jacket  (no Logos/Hoodies/Sportswear)** 

Shirt and Tie 
Smart top - a blouse, shirt or appropriate ‘top’  

No low-cut tops, bare shoulders or bare mid-riff 

Trousers (no jeans, denim, skinny jeans, 

cords) 

Trousers (no jeans, denim, skinny jeans, cords) 

or 

Skirt - of modest length 

or 

A smart dress – no low-cut tops, bare shoulders or bare mid-riff 

No item of clothing should be made of denim 

Shoes – plain leather or similar (no trainers) 

Body piercing is only allowed within the context of office smart 

Hair should be of a natural colour, with no extreme style or cut 
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Behaviour Code 
At Rossett, we work hard to ensure that all students succeed academically and personally. As 

detailed below, please familiarise yourself with the Sixth Form team’s expectations of students 

and that which students may expect from their Sixth Form experience. Acceptance of these 

expectations will be secured via the signing of a Learning Agreement. On occasions, where 

these expectations are not met, sanctions will be implemented. 

 

 
Rossett Sixth Form Expectations 

 

Academic and pastoral support will be given to you throughout your Post-16 education. However, if 

it’s thought that you are not working hard enough, or if there are concerns, a frank and honest 

dialogue will take place between staff, you and your parent/carer. 

It is expected that you will..... 

• be positive, interested and willing to learn 

• attend all timetabled lessons including Form Period, 

PHSEE, Private Study & Enrichment.   

• maintain attendance above 97%; if your 

attendance falls below 90%, this may jeopardise 

your exam entries. 

• attend to all tasks set prior to your lesson. Be 

punctual and fully prepared for lessons, to include 

all preparation tasks and necessary equipment. 

• be prepared to contribute and engage in all 

activities 

• take responsibility for your own learning 

• produce quality work on time, all the time 

• have genuine reasons for absence that must be 

communicated to the Attendance Officer 

• immediately catch up on any work missed   

• be a role model to lower school students and set a 

good example  

You may expect us to…. 

• arrive at lessons on time 

• prepare your lessons thoroughly 

• make lessons stimulating and engaging 

• set realistic deadlines to enable you to 

plan and study efficiently 

• mark your work within a reasonable 

timescale 

• provide feedback so that you know how 

to improve and reach (or exceed) your 

target grade 

• cover all areas of your course in 

preparation for your assessments  

• value your ideas and contributions 

• have high expectations of you 

 

 

Safeguarding 
It is a safeguarding requirement for all Sixth Form students to visibly wear their student lanyard. 

This is essential as Sixth Form students are required to be identified by all staff and lower school 

students. 

The school premises can only be accessed via a secure entry system. Sixth Form students are 

issued a lanyard and must ensure this is used to gain entry. Further details of our Safeguarding 

and Child Protection policy may be found on the school website. 
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Punctuality and Attendance 
 

Punctuality                                                                                                                      
Students are expected to arrive at lessons on time. If students fail to arrive prior to the register 

closing, they will be marked as absent and as such be required to see the Sixth Form Attendance 

Officer.  

 

A compulsory after school or lunch time session will be issued for every hour of lateness accrued.               

                                                                                                         

Attendance  

Students are expected to maintain 100% attendance, a student’s attendance record will be 

deemed unsatisfactory if it drops below 97%. 

Post-16 courses are challenging; the high-level learning that goes on in lessons cannot be made 

up outside of lessons, therefore it is vital that all lessons are attended.  

 

For all planned absences, students must see the Sixth Form Student Support Officer directly to 

complete a planned absence slip. 

 
 

For sickness or unplanned absence, please follow these guidelines 

• Parents/carers/students must phone school (01423 564444) on the first day of 

absence on the absence line or send a message to Miss Higgins. If possible, let 

Miss Higgins know how long you think you will be absent for.  

• If you are absent for subsequent days you DO need to ring each morning and 

leave a message for Miss Higgins.  

• If we have reasons to doubt the validity of the explanation for sickness, we are 

entitled to turn down the application for authorised sickness absence. A pattern 

of non-attendance due to sickness without explanation would not be 

acceptable.  

• A Medical Certificate must be provided for absences of five or more consecutive 

days, or if absences are frequent, for example, five broken weeks.  

 

Examination entries are only guaranteed for those students whose attendance is above 90%.  

 

Attendance is defined as participation in the programme of educational activities 

arranged by school. These include: 

• daily form time registration 

• weekly PSHE sessions and any designated PSHE days 

• subject lessons 

• timetabled study sessions 

• enrichment sessions 

• work experience/research placements (Maximum of two weeks) 

• educational visits (including foreign exchanges) organised or approved by school  

• day and residential visits to outdoor centres  

• school/department study days  

• interviews and visits relating to further and/or higher education (we do not 

authorised more than three University Open Day visits per academic year)  

• debates, sports, musical or theatrical productions etc. arranged by, or in 

conjunction with school.  
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It is a student’s responsibility to make sure ALL absences are explained. 

 

If an absence is unexplained: 

• in the first instance, Miss Higgins will make contact with the student via daily the 

‘form notices’ and school email. 

• and remains unexplained, contact will be made with the parent/carer via the 

school’s text messaging service 

• and after one week if no satisfactory explanation for the absence has been given 

the absence will be marked as unauthorised/truancy and a compulsory after 

school session will be issued. 

 

Unauthorised absence will be recorded if:  

 

• an absence is unexplained 

• a student is absent from a session without obtaining authorisation for absence  

• a holiday/social event is taken during term-time  

• a driving lesson is arranged during a timetabled commitment  

• a routine Doctors appointment is attended  

• a routine Dentists appointment is attended  

• an interview for casual/part-time employment is attended  

• a period of part-time job training is attended  

• missing lessons to complete coursework/homework  

• babysitting younger siblings  

 

 

 
Rossett Sixth Form takes a four-stage approach for poor attendance. 

For those students with less than 90% attendance the following will occur: 

 

 

Stage 1 Monitoring 

The student will be notified that their attendance has dropped below an acceptable 

standard. The student’s attendance will be monitored more closely to identify patterns and 

monitored for further deterioration or improvements.  

Stage 2 Letters 

A letter will be sent to parents/carers to notify them that attendance has dropped to a level 

that will potentially undermine future progress. 

Stage 3 Meeting / Attendance Contract 

The student will be required to sign an agreement confirming that attendance will improve to 

a level agreed with the Director of Sixth Form over a set period and that the student 

understands that exam entry is guaranteed only to those with attendance of 90% or above. 

Stage 4 Withdrawal 

Withdrawal from courses will result in the student’s need to enter for examinations and 

coursework as an external candidate and will be responsible for paying for all exam board 

fees. 

 

 
Requests for absence during term time should be made in writing to Dr Reed,  

Director of Sixth Form. 

 

Please also remember that following external and mock examinations in June of Year 12, 

students return to school for several weeks of Year 13 lessons. 
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Sixth Form Leadership Opportunities 
There are many opportunities for Sixth Form students to develop leadership skills and contribute 

to the school and local community. These positions of responsibility are continually developed 

by our current Student Leadership Team and the Director of Sixth Form to increase the range of 

opportunities available to both Year 12 and Year 13 students.  

 

Student Leadership Team 

A rigorous selection process takes place in the spring term of Year 12 to elect a new Student 

Leadership team.  Students are required to attend an interview and give a speech to their year 

group and staff. 

 

Ambassadors and Prefects 

Students have the opportunity to become a Sixth Form Ambassador in Year 12. A select group 

of students who support staff and peers and represent the Sixth Form Team at whole school 

events and parent/carers’ evenings throughout the year. In Year 13, selection for Prefects takes 

place based upon students’ commitment and dedication to the role of Ambassador in Year 12. 
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Listeners 

A peer mentoring scheme designed to allow Sixth Form students to contribute to the wider 

school community, supporting the transition of students in Year 7 and those in other year groups 

who may be finding certain issues challenging. This is an intense role, and as such, full training is 

provided over a period of after school sessions, which must be fully attended to qualify. 

 

 

The Sixth Form Committee  

In the autumn term of Year 12, students are elected from their year group to be on the Sixth 

Form Committee. Each form has a Form Representative, who work alongside the Head Boy, 

Head Girl and their deputies. The committee is responsible for organising community and charity 

events as well as end of year celebrations. 
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Financial Assistance – 16-19 Bursary 
Prior to the start of the academic year, Sixth Form students will have the opportunity to apply for 

financial support from the Sixth Form Bursary Fund. The application is means tested based on 

household income and payments will be set depending on the number of applications to the 

fund each year. Students receive payments at the start of each term, dependent on academic 

progress and attendance in line with Department of Education guidelines. Details of the bursary 

and an application form may be found on the Sixth Form pages of the school website. 

Student Vehicles 
Students planning to travel to school by car or motorcycle may only park on the school premises 

once permission has been agreed by the Director of Sixth Form. A Vehicle Permission Form will 

need to be submitted. This form can be obtained from the Sixth Form Office and will require 

details of your vehicle, its insurance and must also include a signature from a parent/carer. 

Students may then park in the Sports Hall car park in allocated parking spaces.  Students are not 

permitted to park in the main school car park. This permission will be revoked if students do not 

follow car parking guidelines. 

Part-Time Employment 
Whilst students gain valuable skills and 

experience from part-time employment, 

a student’s priority and focus must remain 

on their academic study. Therefore, hours 

of work should not exceed 10 per week. 

Should students exceed this, they are likely 

to put their academic performance in 

jeopardy.  

Computers and Printing 
Students’ have access to a number of 

reserved computers in school and their 

lanyards are registered for their individual 

use on the school’s networked printers.  

Mobile Phones 

Students are permitted to bring their mobile phones into school for use in the Sixth Form Centre 

only. However, mobile phones must not be used in lessons, or in common areas in the main 

school buildings.  If mobile phones are seen in main school, they will be confiscated and not 

returned to the student until the end of the school day. 

 

 

 

 
 



 
12 

 

 
 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 



 
13 

 

Sixth Form Learning Agreement 
Upon entry to the Sixth Form, all students will be required to complete a Learning Agreement, as detailed below: 
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Privacy Notice  
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Praise and Recognition 
Students will be recognised throughout the year for their effort, achievement, attendance and 

their attitude to learning. We are always keen to hear of students’ successes in extra-curricular 

activities and welcome news of any such achievements. 

 

 

 

 

 

 

 

 
 

 

Sanctions 
For students whose behaviour and attitude does not meet the expected standard, Rossett 

School Behaviour Policy will be followed.  

Students are reminded that the Rossett School Basics remain applicable throughout Sixth Form. 

With thanks to Laura Baxter for her permission to reproduce her artwork on the front cover of this Handbook. 
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